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PREREQUI SI TES) ; NONE

TOTAL CREDI T HOURS: 12 WEEKS (96 HOURS)

PH LCSCPHY/ GOALS

EDUCATI ONAL - This course will provide the student with a
sound know edge of basic accounting principles and
procedures. (Qassification of financial information, entry
anal ysi s, recording, and reporting/sumrarizing wll take
students through the accounting cycle.

| NSTRUCTI ONAL - This course will provide the basic

know edge of the steps required to handle a set of nanually
mai nt ai ned books for financial records. The course is

I ntended to be covered at a pace that is suited to and
controlled by the individual |earner. The anmount of tine
needed to conplete the identified |earning outcones wll
vary.

| DENTI FI ED LEARN NG QUTCOMES

Upon successful conpletion of this course, the student will:

1. D stingui sh between correct and incorrect accounting
concepts, principles, and practices.

2. Prepare a chart of accounts and a begi nni ng bal ance
sheet; open general |edger accounts; record and post an
opening entry. Anal yze how transactions affect an
accounting equation and prepare a bal ance sheet.

Anal yze transactions into debit and credit parts,
record transactions in various journals. Post from
various journals to general and subsidiary |edgers.

3. Conpl ete a work sheet and prepare financial statenents.
Record and post adjusting and closing entries; prepare
a post-closing trial bal ance.

4. Define accounting terns related to an accounting system
for a service or nerchand|5|nﬂ_bu5|ness organi zed as a
sol e proprietorship, partnership, and/or corporation.

5. Prepare sel ected business forns related to a current
account. Conplete a bank statenent reconciliation and
record transactions related to a current account.
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[11. TCPICS TO BE CQOVERED

accounting careers, concepts and principles
starting an accounting system

changes caused by busi ness transactions

anal yzing transactions into debit and credit parts
journalizing business transactions

posting to a general | edger

wor k sheet for a service business

financial statenents for a sole proprietorship
adjusting and closing entries for a service business
current account and reconciling a bank statemnent
journalizing purchases and cash paynents

V. ?_EARNl | R & € 0P e PRERUARECREB REELPL S

FaVataVal

PUOLI IIU | UCIIC I Ay DUIJQI Ul A _y | edgerS
1. Accounting Careers, Concepts and Principl es

O OO O0O0OO0OO0OO0OO0o0OOoOOo

Learning Activities;

Read Chapter 1 in the textbook, Century 21 Accounting
Prepare to answer Accounting Terms 1-9 on page 11

Resour ces:
text Chapter 1, pgs. 3-11
2. Starting an Accounting System

Learni ng Activities:

Read Chapter 2 in the textbook
Practice by doing drills 2-D 1 and 2-D 2, pgs. 32-33
Prepare and hand i n problens 2-2, 2-3, 2-4, 2-C pgs. 34-35

Resour ces:
text Chapter 2, pgs. 17-35

3. Changes Caused by Busi ness Transacti ons

Learni ng Activities;

Read Chapter 3 in the texthbook
Practice by doing drills 3-D 1 and 3-D 2, pg. 45
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Prepare and hand in problens 3-2, 3-M 3-C pgs. 46-49

Resour ces;
text Chapter 3, pgs. 36-48
4. Anal yzing Transactions into Debit and Oedit Parts

Learning Activities;

Read Chapter 4 in the textbook
Practice by doing drills 4-D 1, 4-D 2; pgs. 61-63 (hand in)
Prepare and hand in problens 4-1, 4-2, 4-C pgs. 62-66

Resour ces;
text Chapter 4, pgs. 50-66

5. Journal i zi ng Busi ness Transactions

Learning Activities;

Read Chapter 5 in the textbook
Practice by doing drills 5D 1, 5D 2; pgs. 83-84 (hand in)
Prepare and hand in problens 5-1, 5-2, 5M pgs. 84-87

Resour ces;
text Chapter 5, pgs. 67-88
6. Posting to a General Ledger

Learning Activities;

Read Chapter 6 in the textbook

Practice by doing drills 6-D 1, 6D 2; pgs. 102-103 (hand
I n)

Prepare and hand in problens 6-1, 6-2, pgs. 103-104;

Rei nforcenent Activity 1, Part A pg. 106

Resour ces;

text Chapter 6, pgs. 89-108

TEST 21-1 —BASED ON GHAPTERS 1 TO 6
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10.

COURSE NAME COURSE CODE
Work Sheet for a Service Business

Learni ng Activities,;

Read Chapter 7 in the textbook

Practice by doing drills 7-D 1, 7-D 2; pgs. 126-127 (hand
I n)

Prepare and hand in problens 7-1, 7-2, 7-3, 7-C pgs. 128-
131

Resour ces:

text Chapter 7, pgs. 109-131

Financial Statenents for a Sole Proprietorship

Learning Activities,;

Read Chapter 8 in the textbook

Practice by doing drills 8D 1, 8D 2; pgs. 141-142 (hand
i n)

Prepare and hand in problens 8-1, 8M 8-C pgs. 142-145
Resour ces;

text Chapter 8, pgs. 132-145

Adjusting and A osing Entries for a Service Busi ness

Learni ng Activities;

Read Chapter 9 in the textbook

Practice by doing drills 9-D 1, 9-D 2 pgs. 160-161 (hand
i n)

Prepare and hand in problens 9-1, 9-C Reinforcenent
Activity 1, Part B, pgs. 161-164

Resour ces;

text Chapter 9, pgs. 146-164

Qurrent Account and Reconciling a Bank Statenent

Learni ng Activities;

Read Chapter 10 in the textbook
Practice by doing drills 10-D 2, 10-D 3; pg. 182 (hand in)
Prepare and hand in problens 10-1, 10-2, 10-M pgs. 183-184



ACCOUNTI NG THECRY AND APPLI CATI ONS - 5- | SA100
COURSE NAME COURSE CCDE

Resour ces;

text Chapter 10, pgs. 165-184

TEST Q21-2 —BASED ON CHAPTERS 7 TO 10

BSSBSBSSSSSSBBSSSBSSSSSSSSSaacaSSSaSBSSSrSSSSSSSSSSSaBSBSBBSSSSSS

Pl ease note that Chapters 11 and 12 are omtted in the course.

11. Journalizing Purchases and Cash Paynents

Learning Activities;

Read Chapter 13 in the text

Practice by doing drills 13-D 1, 13-D 2; pgs. 263-264 (hand
I n)

Prepare and hand in problens 13-1, 13-M 13-C pgs. 254-256
Resour ces;

text Chapter 13, pgs. 239-256
12. Journalizing Sales and Cash Receipts

Learning Activities;

Read Chapter 14 in the text

Practice by doing drills 14-D 1, 14-D 2, 14-D 3; pgs. 267-
268 (hand in)

Prepare and hand in problens 14-1, 14-M pgs. 268-271
Resour ces;

text Chapter 14, pgs. 257-271
13. Posting to General and Subsidiary Ledgers

Learning Activities;

Read Chapter 15 in the text

Practice by doing drills 15-D 1, 15D 2; pgs. 294-295 (hand
I n)

Prepare and hand in problens 15-1, 15-C Rei nforcenent
Activity 2, Part A, pgs. 295-303

Resour ces;

text Chapter 15, pgs. 272-303
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TEST 21-3 —BASED ON CHAPTERS 13 TO 15

V. REQU RED STUDENT RESOURCES

Schaf er - Del bel | o-Munford, Century 21 Accounting. Third
Canadi an Edition. Introductory Course. Scarborough,
Ontario. Nel'son Canada. 1991.

Schaf er - Del bel | o-Munford, Century 21 Accounting — WrKking
Papers and Study Quides Chapters 1-15. Third Canadi an
Edition. Tniroductory Course. Scarborough, Ontari o.
Nel'son Canada. 199T.

Recommended - cal cul at or

Vli. METHCD OF EVALUATI ON

Final G ade Reporting
At  90%- 100% - Consistently Qutstanding

A 80% 89% CQutstandi ng Achi evenent
B 70% 79% Consistently Above Average
C 60%- 69%- Satisfactory _
R Bel ow 60% - Repeat - objectives of this course have
not been achi eved and t he course nust be repeat ed.
Eval uati on
Assi gnnent s = 25%
Test QR1-1 - Chapters 1-6 e 25%
Test QR1-2 - Chapters 7-10 - 25%
Test Q21-3 - Chapters 13-15 = 25%
Tot al 100%
Qui del i nes for G ading
Assi gnnent s; 100% conpl etion of all assignnents is
expect ed.
Test s: Al 3 tests nust be attenpted by the student.
VMr ni ng; Academ ¢ dishonesty will result in a grade of

zero (0) on the assignnment or test for all
parties.
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SPEQ AL NOTES

Students will special needs (e.g. physical limtations,
visual inpairnments, hearing inpairnments, |earning
disabilities) are encouraged to discuss required
accommodations confidentially with the teacher.

Your teacher reserves the right to nodify the course as she
deens necessary to neet the needs of the students.



